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For occupants who are all from the same school:  

o Make all room reservations using the Passkey link: KY FBLA 2025 - Start your reservation (passkey.com) 
o  Reservations MUST BE guaranteed with a Credit Card until further payment is received. 
o ROOMS MUST BE PRE-PAID 14 days PRIOR TO ARRIVAL 
o Please note that there will NOT be a hold placed on the card in advance of your arrival. 

• Enter the school’s name and use only one email address for each room you book for your school. 
o All occupants’ names must be included for each guest room prior to arrival. 

• Once all reservations are made on Passkey, complete and send this Pre-Registration Form to 
owilliams@ajshotels.com  

 
If you are Tax Exempt, please send the certificate by March 29th, 2025, to owilliams@ajshotels.com or the address below. 
 
If paying by Check, the check MUST be RECEIVED 14 days prior to arrival, April 2nd, 2025, to the address below 

The Galt House Hotel Attn: Reservations – Onicka Williams 
   140 N. Fourth St 
   Louisville, KY 40202 
 

● Reservations will ONLY be accepted through the PASSKEY website.  
● Check and Credit Cards are the only accepted form of payment. No purchase orders will be accepted.  
● Each guest room MUST include all occupants’ names at time of booking 
● We will not accept multiple bookings under the same name  
● Each reservation will only be confirmed once all guest names are provided 
● No housing changes will be allowed within 72 hours prior to arrival. 
● Cancellations must be made no later than 48 hours prior to arrival. 
● After making reservations, this form must be faxed to (502) 569-4616 or emailed to egray@ajshotels.com 
● ALL PRE-REGISTRATION FORMS MUST BE RETURNED by March 29th, 2025.  

 
For Security Purposes, please fill out the Chaperone Information requested below.  This is used in case of emergency by 
the Front Desk and Security. 

 

Adult Representative School 

Chaperone’s Full 
Name 

 School Name  

Chaperone’s Cell 
Phone 

 School Phone   

Chaperone’s 
Email 

 School Address  

https://book.passkey.com/event/50877688/owner/817279/home
mailto:owilliams@ajshotels.com
mailto:owilliams@ajshotels.com
mailto:egray@ajshotels.com
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Please note if your payment has not been received 14 days prior to arrival your 
reservations will not be accepted and will be cancelled. 

 
Please disclose how Final Payment will be made for your school below: 
   

☐ Check by Mail in Advance, please note below what is included. 
☐ Providing Credit Card Authorization prior to Arrival 

 
Please provide which charges will be covered by your method of payment: 

☐ Room/Tax 
☐ Incidentals 
☐ Parking (Self) – Discounted rate of $15.00 per vehicle 
☐ Parking (Valet) - $40.00 – Oversized Vehicle $50.00 
☐ Parking (Bus) – $75.00 per bus as space permits *Bus parking is not guaranteed*  

 
☐ Please check here if you will need an invoice for any of these payment options

 
 
 
 
 
 
 
 

 
Hotel Check in Time is 3PM, while Hotel Departure Time is 11AM.  Please disclose below if you anticipate arriving before 
check-in time or departing after check- out time.  These will be accommodated based on availability of the hotel. 
Standard hotel policies such as early check-in and late check-out fees may apply. 
 

Anticipated Arrival Time: _________________ Anticipated Departure Time: __________________ 
 
Please disclose your method of Transportation, as well as how many of each vehicle type: 

☐ Charter Bus  How many:_______________ 
☐ School Bus How many:_______________ 
☐ Passenger Vans How many:_______________ 
☐ Personal Vehicles How many:_______________  

 
Please list each of your PASSKEY Acknowledgement Numbers below:  

 
Primary Occupant Name Acknowledge # 

  
  
  
  
  
  
  
  

Room Type Room Rates (West Tower / East Tower) 

FBLA RATE West Tower - $164.00 
East Tower - $184.00 

 State Tax Inclusive West Tower - $208.96 
East Tower - $210.24 

State Tax Exempt West Tower - $182.04 
East Tower - $204.24 
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